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Cover Letter
Socrates
Albany Park, Chicago       555_768_954
February 1, 2020
United Nations headquarters, 405 east 42nd street, New York
RE: Application for a Humanitarian Aid Job
Dear recruiter,
Following your advertisement in the daily mail, I hereby submit my application for the position of Humanitarian Aid in the United Nations. I am a goal-oriented person who is keen on helping others and would like to work with your organization to make a positive change in society.
I have several skills that will be useful in the organization such as communication skills. I am proficient in several languages such as English, Spanish and French both in spoken and written formats. This is one of my strongholds as it enables me to work in various continents without having the problem of the language barrier. My communication proficiency ensures effective communication to the organization as well as to the people it's serving. My fluency has also proven effective in report writing for instance when doing research I can be able to gather relevant information easily hence increasing efficiency.
Through creative and critical thinking, I have been able to develop dynamic presentations that address certain issues in the world such as gender inequality. By doing this, some of the problems facing women in society have been addressed through women empowerment programs such as giving training and imparting them with the necessary technical skills to help them in their daily lives.
I can also work as a team in that I believe being a team player yields better results compared to working alone. By working as a team I have been able to learn other important subjects on humanitarian work for instance on how the humanitarian action plan performs its function. Teamwork has also enabled me to develop interpersonal skills hence I can be able to relate well with people from different backgrounds and work together to achieve a common goal.
Strong analytical skills have enabled me to analyze institutional mandates and policies. Analysis of data also ensures that I can prioritize the people who need more help and ensure that they are accorded assistance on time in times of a crisis. The critical analysis also ensures that good proposals are drafted, disbursing these proposals, and finally making a report. Analyzing also helps in the introduction of new technologies that can be used for disaster management and giving early warnings to pending disasters.
I believe that in best suited for this job as I have a strong work ethic and do not encourage immoral work ethics such as corruption. I believe in helping the community by coming up with different strategies to mitigate disasters. enclosed is my resume for your review. I'm looking forward to hearing from you.
Yours faithfully,
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